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1. O6LmMe NONOXeHUs

HacToswee NonoxeHne o nopsiake 06paboTKM MepCOHa/IbHbIX faHHbIX (ganee - [onoXeHWe) B
MYHULMNA/IbHOM GHOKETHOM 06LL,e06pa30BaTe/IbHOM yupexaeHun «Jlnuein» OanbHepeyeHCKoro
ropofCKOro okpyra (ganee - YupexzaeHve) pa3pabotaHO B COOTBETCTBMM € TpyAoBbIM KOAEKCOM
Poccuiickoin ®depepaumn, KoHcTuTyumelr Poccuidickoit depepaumn, [MpaxaaHCKUM  KOAEKCOM
Poccuiickoin ®depepauunn, ®defepaibHbIM 3aKOHOM 0T 27 uond 2006 1. Ne 149-d3 «0O6
NHopMaLMK, WNHPOPMALMOHHBLIX TEXHOMOMMAX W 0 3aluMTe WH(opmMauun», degepasibHbIM
3aKOHOM OT 27 wmtona 2006 r. Ne 152-®3 «O nepcoHabHbIX AaHHbIX», [lonoXeHneM 06
obecneyeHnn 6e30MacHOCTV MEPCOHANbHLIX AaHHbIX MPU UX 00paboTKe B MH(OPMALMOHHBLIX
cucTeMax NepPCcoHasIbHbIX AaHHbIX, YTBEPXAeHHbIM MocTaHOBNeHMeM [MpaBuTenbCcTBa POCCUIACKON
®epepaumy ot 01.11.2012 Ne 1119, lNonoxkeHrem 06 0CO6EHHOCTAX 06pPAbOTKM MepPCOHaIbHbLIX
[aHHbIX, OCYyLIeCTBNsieMOM 6e3 UCMOMb30BaHUA CPeACTB  aBTOMartu3aumu, YTBEPXAEHHbLIM
MocTaHoBneHnem [MpaBuTensctBa Poccuiickoin ®epepauum ot 15.09.2008 Ne 687, Npasunamu

BHYTPEHHEro TPYAOBOr0 pacropsfka YUpexaeHus W onpeaensieT NopsoK MofyyeHus, yyeTa,
06paboTKM1, HAKONEHWS U XPaHEHWs NePCOHA/bHbIX AaHHbIX.

Lienb pas3paboTky [lonoxeHus - onpedeneHve Mopsiika 06paboTKM MePCOHaNbHbIX AaHHbIX
PaBOTHUKOB YUpPEXAEHUS W UHbIX Cy6bLEKTOB MEPCOHANbHbBIX [aHHbIX, NEPCOHa/bHbIE AaHHbIE
KOTOPbIX MO/A/IeXaT 06paGoTKe, Ha OCHOBAHMM MOMHOMOYMIA OMnepaTopa; O6GecrneyeHue 3aliuUThl
npaB M cBO6O/ YeNOBEKA M TPaXAaHWHA, B T.4. pabOTHMKA YupexaeHus, npu 06paboTkKe ero
MePCOHa/IbHbLIX AaHHbIX, B TOM 4MCfe 3allyTbl MPaB Ha HEMPUKOCHOBEHHOCTb YaCTHOM MKU3HM,
NINYHYIO W CeMeliHylo TaliHy, a Takke YCTAHOBMIEHWE OTBETCTBEHHOCTU [O/KHOCTHbIX ML,
VMEIWMX [OCTYN K MEepPCOHabHbIM  [aHHbIM, 33 HEBbIMOMHEHVWE TPe6oBaHWA  HOpM,
PErynnpyoLmnx 06paboTKy 1 3aLLUTy NepPCOHabHbIX AaHHbIX.

1.1 MNopsaok BBOAA B AENCTBUE N U3MEHEHUS [10N0XKEHUA

HacTosliee MMonoxeHne M U3MEHEHUS K HeMy YTBEPXAAOTCA PYKOBOAMTENEM YupexaeHus U

BBOAATCA NPUKa3oM. Bce paboTHMKM YupexaeHust f0/MKHbI ObITb 03HAKOM/EHbI NMOA PacnucKy C
MoN0XeHNEM N M3MEHEHUAMI K HEMY.

1.2 OCHOBHble MOHATUS U COCTaB NEPCOHa/bHbIX JaHHbIX PAGOTHUKOB
[ns ueneii HacTosLero MonoXeHUs UCMOMb3yHTCS CReaytoLLe OCHOBHbIE MOHATUS:

- NepcoHabHblE [jaHHble paboTHMKA - NHobas MHGOPMALIMSA, OTHOCALLAACA K OnpeaeneHHOMY Wn
onpeaenseMoMy Ha OCHOBaHWM TaKol MH(opMauun paboTHUKY, B TOM YMCe ero haMunms, U,
OTYeCTBO, oA, MeCAL, [aTa M MecTO POXAEHWs, afpec, CeMeiiHoe, couuanbHOe, UMYLLLECTBEHHOe



MonoXeHne, 06pasoBaHMe, MpoOgeccus, 40oXodbl, Apyras uHdopMauus, Heobxomumas
paboToaaTenNto B CBA3N C TPY/10BbIMM OTHOLLEHUSIMU;

- 06paboTKa NepcoHanbHbIX AaHHbIX - COOP, CUCTEMATU3ALIMSA, HAKOMNNEHNE, XPaHEHWNE, YTOYHEHME
(obHOBNEHME, W3MEHEHME), WCMONb30BaHMe, pacrnpocTpaHeHMe (B TOM uucne nepegaqa),
06e311MunBaHne, 610KMPOBaHNE, YHUUTOXEHME NEPCOHA/bHBIX AaHHbIX PAOOTHMKOB YUpexaeHus;

- KOH(UAEHUMANBHOCTb MEPCOHabHBIX JaHHbIX - 06s3aTeNlbHOe A COBMOAEHUS Ha3HAUYEHHOrO
OTBETCTBEHHOIO /1L, MOMYYMBLLErO AOCTYN K MEPCOHaNbHLIM AaHHbIM PaGOTHMKOB, TpeboBaHwe
He [JoMyCKaTb UX PacnpoCTpaHeHus 6e3 cornacus PaboTHMKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHeHVe MepcoHaslbHbIX AaHHbIX - [AelCTBUSA, HanpaBleHHble Ha nepegady
MepCcoHa/IbHbIX [aHHbIX PabOTHWKOB oOrpeAeneHHOMY Kpyry vy, (nepegadva MepcoHasIbHbIX
[aHHbIX) U Ha 03HAKOMJ/IEHWNE C NEPCOHaIbHLIMU AaHHLIMU HEOTPaHNUYEHHOr0 Kpyra /iul, B TOM
yuncne obHapoAoBaHMe MepPCOHa/IbHLIX AaHHLIX Pab0THUKOB B CPeACTBAaX MaccoBOM MHMopMaLmm,
pasmelLeHne B MHDOPMaLOHHO-TENEKOMMYHUKALMOHHBIX CETAX MM NpefocTaBleHne 4oCcTyna K
NepCcoHasIbHbIM JaHHbIM Pa60THUKOB KaKUM-IMO0 MHbIM CrOCOG0M;

- MCMOMb30BaHMe MEPCOHaNbHbIX JaHHbIX - AeWACTBMS (OMepauun) ¢ NepcoHaNbHLIMU JaHHbIMK,
COBEpLLIaeMble [O/MKHOCTHLIM NIMLOM YUPEXAEHNS B LINSX MPUHATUS PELLEHWI A UK COBEpLLIEHNS
WHbIX [AEVCTBWIA, MOPOXAAOLIMX HOPUANYECKME MOCNEACTBUS B OTHOLLEHWM PaBGOTHUKOB NM60
VHbIM 06Pa30M 3aTparnBatoLLMX 1X NpaBa U CBOGOAbI UK NpaBa 1 CBOGOAbI APYTUX NN,

- 6/10KMpOBaHME MePCOHa/bHbIX AaHHbIX - BPEMEHHOEe MpeKpaLlleHne cbopa, CUCTeMATM3aLIMK,

HAKOMN/EHMs!, UCMO/Mb30BaHMs, PAcMpPOCTPAHEHUS MEPCOHA/bHBIX [jaHHbIX PaBOTHMKOB, B TOM Yuc/e
VX nepeaauu;

- YHUYTOXXEHUE TMePCOHa/IbHbIX AaHHbIX - AGVICTBVIFI, B pe3y/bTaTeé KOTOPbIX HEBO3MOXXHO
BOCCTaHOBUTb Cofep>XaHne NepCoHa/lbHbIX AaHHbIX B I/IH(DOpM&LI,I/IOHHOVI CUCTEME MEPCOHaA/IbHbLIX

OaHHbIX pa6OTHI/IKOB Wi B pPe3ynibTateé KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTENN
NepCOHa/IbHbIX AaHHbIX pa60THVIKOB;

= 06e311MYMBaHNe MNepPCOHaNbHbIX AaHHbIX - AEWCTBUS, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO
onpeaenuTb NPUHAAIEXHOCTb NEPCOHANbHBIX AaHHbIX KOHKPETHOMY PabOTHUKY;

- 06LeI0CTyMHbIE NEPCOHA/bHbIE [aHHble - MEPCOHa/IbHbIE [aHHbIE, AOCTYM HEOrpaHWUYeHHOro
Kpyra S, K KOTOpbIM MpefocTaB/eH C cornacusi paboTHMKA MM Ha KOTOpble B COOTBETCTBUM C
(heiepanbHbIMM 3aKOHAMM He PacrpoCTPaHeTCs TPe6oBaHNe COBMHAEHNS KOHPUAEHLMANBHOCTY;

- NHopmaLms - cBefeHNA (CO0OLLEHNS, faHHbIE) HE3aBUCUMO OT (DOPMbI UX MPeLCTaB/eHNS;

- JAOKYMEHTUPOBaHHas MH(opMauus - 3aMKCMpOBaHHasi Ha MaTepuaibHOM HOcUTene MnyTeMm
AOKYMEHTUPOBAaHNA  MH(OPMaUMs C  PeKBM3WTaMK, MO3BONSHOWMMK  OMNPeAeUTb  TaKyHo
MH(OPMALIMIO UK ee MaTepUanbHbIil HOCUTENb.

8 cocTaB NepcoHasbHbIX faHHbIX PaBGOTHUKOB YUpexaeHus BXOAAT [JOKYMEHTbI, COAepalliue
MHAGOPMALMI0 0 MACMOPTHbIX [aHHbIX, 00Pa30BaHMM, OTHOLLEHWM K BOWHCKOW 06513aHHOCTMW,

CeMEHOM MOMIOXKEHWWN, MECTE XXMTE/bCTBA, COCTOAHMI 340P0BbS, a TakKe 0 NpefblayLmx mMecTax
NX paboThl.

2. Komnnekc [JOKYMEHTOB, COMPOBOXAAOLMIA NpoLecc odopMIeHUs TPYAOBbIX OTHOLLUEHMIA
PaGOTHMKA B YUpeXaeH! Npy ero npreme, Nepesofe U YBO/bHEHIN



NHopmaLms, npeacTasnsemasl paboTHUKOM NPy MOCTYN/EHUN Ha PaBoTy B YUpeXaeHue, [o/mKHa
MMETb JOKYMEHTa/IbHYH hopMy. [py 3aKHUEHUM TPY0BOrO [A0roBOpa B COOTBETCTBUM CO CT. 65

TpymoBoro kogekca Poccuiickoit degepauum nnuo, MNOCTynarolwee Ha paboTy, MNpeabsBnseT
paboTodaTento:

- MacnopT MW WHON AOKYMEHT, YAOCTOBEPSHOLIMIA NMYHOCTb, a TaKXKe KOMUW CBWAETENLCTB O
rocyJapCTBEHHO PerncTpaLm akToB rpaxkjaHCKOro COCTOSIHMS;

- TPYAOBYH KHUXKY, 3a UCK/HOYEHMEM Cly4yaeB, KOrja TPY/AOBOI [OroBOp 3aK/O4aeTcs Brepsble
1M paboTHMK MOCTYNaeT Ha paboTy Ha YCNOBMSAX COBMECTUTENbCTBA, MO0 TPYAOBas KHMXKKA Y
paboTHMKA OTCYTCTBYET B CBSA3M C €e YTPaToi UAu no ApYrm NpuymHam;

CTPaxoBOe CBWAETENbCTBO rOCYAAPCTBEHHOrO MEHCMOHHOTO  CTPaxoBaHWs, CTPaxOBOW
MeAULMHCKUIA NONUC 06513aTeNbHOM0 MEAWLIMHCKOrO CTPaX0BaHWs rpaX/aaH;

- JOKYMEHTbI BOMHCKOIO y4€eTa - ANd BOEHHO006513aHHbIX W ng, noanexawnx BOMHCKOMY YYETY,

- IOKyMeHTbI 06 06pa3oBaHMK, NPOGECCMOHABHOI NePenoAroTOBKe, MOBbILLEHNI KBAIMDUKALWN,
CTaKMPOBKU, NPUCBOEHNM YUEHOI CTEMeHN, YYEHOro 3BaHMA (EC/ TaKOBble UMEOTCS);

- CBMAETENbCTBO O MOCTAHOBKE Ha Y4YeT B HAOrOBOM OpraHe (HU3MYECKOro nuua no Mecty
XWTeNbCTBa Ha Tepputopun Poccuiickon depepaumu.

Mpy ohopMNeHNM pPaBOTHUKA B YUpexaeHUM pabOoTHUKOM OTAeNna KaapoB  3amofiHsHoTCS
YHUDULMPOBaHHbIE opMbl T-1 1 T-2 «/IMuHas KapTouka pabOTHMKa», B KOTOPO OTpaXaroTcs
cneaytoLLyvie aHKeTHbIE 1 6rorpagmueckne aHHble paboTHMKA:

- obwwe ceefeHns (P.N.0. paboTHWMKa, fJaTa POXAEHWUA, MECTO POXAEHWS, TPaKOaHCTBO,
06pazoBaHue, npogeccus, CTax paboTbl, COCTOSAHME B 6pake, NacnopTHble JaHHbIe);

- CBefleHNs 0 BOMHCKOM YYeTe;

- JaHHbIe O NMpremMe Ha paboTy;

B fanbHeliem B IMYHYHO KapTOYKY BHOCSTCS:

- CBefleHVs 0 nepesogax Ha apyryto pabory;

- CBefleHns 06 aTTecTaumu;

- CBE/IEHNS 0 MOBbILEHNN KBaNU(NKaLWK;

- CBe/leHNs 0 NPO(eCCUOHANTbHOW NePEenoLroTOBKe;

- CBefleHns 0 Harpagax (NooLpeHnsx), MOYETHbIX 3BaHUSX;
- CBefieHust 06 oTnycKax;

- CBEJiEHMS O COLMasIbHbIX rapaHTUsX;

- CBeIEHNA O MECTE XUTEJIbCTBA N KOHTAKTHbIX TeﬂquOHaX.

B oTaene KagpoB YuUpeXAeHusi CO3[atoTCs M XPaHATCS Credytolive rpynnbl [OKYMEHTOB,
cofiepxkalline faHHble 0 paboTHNKaX B eANHNUYHOM WM CBOAHOM BUAE.



LJlOKyMeHTbI, COfepXalime MepcoHa/lbHble fAaHHble PabOTHWKOB (KOMMMEKChbl [OKYMEHTOB,
COMPOBOX/atoLLMe MPoLEecC OgOopMIeHMS TPYAOBbIX OTHOLIEHWIA MNpu npueme Ha paboTy,
nepeBofe, YBOIbHEHUN; KOMIM/IEKC MaTepuaioB Mo aHKETUPOBaHMWIO, TECTUPOBaHWUIO; MPOBELEHUIO
cobecefjoBaHNA C KaHAMAATOM Ha [AO/MKHOCTb; MOA/IMHHMKM WU KOMWW NPUKA30B MO JIMYHOMY
COCTaBY; /INYHbIe ena N TPYA0Bble KHKKIN PabOTHWNKOB; Aena, CoAepXKallime OCHOBaHMSA K NpuKasy
Nno JSIMYHOMY COCTaBY; [fefa, CofepXkalime MaTepuasibl atTecTauum paboTHWUKOB; CY>KEOHbIX
paccnefoBaHnii;  CNpPaBOYHO-MH(OPMALMOHHBIA  6aHK JaHHbIX M0  NepcoHany (KapToTekw,
XYPHa/bl); MOLMHHUKA W KOMUW OTYETHbIX, aHa/IMTUYECKMX W CNpPaBOYHbIX MaTepuasios,
nepefaBaemMbiX PYKOBOACTBY YUpEeXAeHUs, PYKOBOAUTENIAM CTPYKTYPHbIX NOApasfAe/ieHniA; Konmum
OTYETOB, Hanpas/iseMbIX B rOCYAAPCTBEHHbIE OpraHbl CTaTUCTUKW, HANOTOBble WHCMEKLMN,
BbILLECTOALLME OpraHbl YNpasieHns v Apyrue yupexaeHus).

JOKymMeHTaUMss no opraHu3auum  paboTbl CTPYKTYPHbIX —nogpasfeneHunii  (MonoxeHus o
CTPYKTYPHbIX  MOAPA3AeNeHusX,  [JOMKHOCTHblE  WHCTPYKUMM  PabOTHMKOB,  NpuKasbl,
PACMOPSKEHUS, YKa3aHWs PYKOBOACTBA YUPEXAEHWs); [OKYMEHTbl MO MJaHWpPOBaHWIO, YYeTy,
aHanm3y v OTYETHOCTM B YacTU paboTbl C MEPCOHANIOM YUpeXaeHUs.

3 Coop, 006paboTka, 3alMTa MEPCOHaNbHBLIX [aHHbIX, MNOPAAOK 00paboTKM WK XpaHeHUs
NepCoHa/IbHbIX AaHHbIX

3.1 MNopAgoK nonyyeHUs NepcoHabHbIX AaHHbIX

Bce nepcoHanbHble AaHHble PaboTHMKA YUpexaeHus crnedyeT noaydyatb Yy Hero camoro. Ecnw
NepcoHanbHble JaHHble PaGOTHMKA BO3MOXHO MOMYUUTb TONBKO Y TPETbEW CTOPOHbI, TO PaGOTHUK
[O/MKEH OblTb YBEJOMIEH 06 3TOM 3apaHee W OT HEro [OMKHO ObiTb MOMYYEHO MUCbMEHHOE
cornacvie. 1o/mKHOCTHOe UL paboTogaTeNs A0/MKHO COOOLLMTL PABOTHUKY YUPEXAEHNS O LensX,
npeanonaraemMbiX WCTOYHMKAX W CMOco6ax MOMY4YeHWUs MEPCOHa/bHbIX [AaHHbIX, a TaKke O

XapakTepe nognexawmnx noayyvyeHmto nepCoHasibHbIX AaHHbIX U NMOCAEACTBUAX OTKasa pa6OTHl/IKa
[atb NMMCbMEHHOE Corniacne Ha Ux rnosriyvYeHue.

PaboTogateslb He MMeeT npasBa Mony4vaTb M 06pabaTbiBaTb MEpCOHabHbIE AaHHble PaboTHMKa
YupexaeHnss 0 ero pacoBOM, HaLMOHaNbHON MNPUHAANEXHOCTW, MNOMUTUYECKUX B3rnsgax,
PENIUTNO3HBLIX WA (UIOCOPCKUX YOEXAEHUAX, COCTOSAHUM 3[0PO0BbS, WMHTUMHOW >XU3HW. B
CNyyasix, HenocpeACTBEHHO CBSA3aHHbLIX C BOMPOCaMMU TPYAOBbIX OTHOLLEHWIA, B COOTBETCTBUM CO
CT. 24 KoHcTtuTyuun Poccuiickort ®efiepaunn pabotofatesib Bnpase nosyvatb U obpabatbiBaTb
[aHHbIe 0 YaCTHOM XXM3HW pabOTHMKA TO/IbKO C €ro NMCbMEHHOI0 COrnacus.

MpepgocTaBneHne couckaTenem [LO/IHKHOCTU MePCOHa/IbHbIX AaHHbLIX A0 3aK/1H4YeHUs TPYAoBOro
porosopa ((pestoMe M T.n. MHMOPMaLMKN) CUATAETCA, B COOTBETCTBUM C [MpaxkaaHCcKum Kogekcom
Poccuitckoin depepaummn (cT. 158), MonyanvBbiM corfaceM (KOHKMOAEHTHbIM AEACTBUEM),

nojpasymeBaeT cornacue cybbekta Ha 06pabOTKy ero nepcoHa/lbHbIX AaHHbIX WM He Tpebyet
HanMums AONONHUTENLHOrO NUCbMEHHOIO COrMacus.

3.2 Mopsaok 06paboTKM, Nepefayun N XpaHeHNs NepcoHarbHbIX JaHHbIX

O6paboTKa yKa3aHHbIX MEePCOHaNbHbIX AaHHbIX PabOTHUKOB paboTodaTeneM BO3MOXHA TOMbKO C
MUCbMEHHOr0 NX cornacus Moo 6e3 UX coriacus B CreayroLLmx cay4yasx:

1) cy6beKT MepcoHalbHbIX Aa4yHbIX Aan corfache B MUCbMEHHOM (opMe Ha 06paboTKy CBOMX
NePCOHasbHbIX JaHHbIX,



2) NepcoHaNbHbIe AaHHbIE ABNAIOTCA 06LLEAOCTYNMHbIMY;

3) nepcoHanbHble jaHHbIe OTHOCATCS K COCTOSIHWIO 3[10pOBbS CyObeKTa NepcoHabHbIX AaHHbIX 1
X 06paboTka HeobxoayMa Ana 3aliMTbl €ro XXW3HW, 3[40P0BbS WM MHbIX JXM3HEHHO BaXKHbIX
MHTEPECOB /NGO >KM3HW, 3[0POBbS WM WHbIX XXM3HEHHO BaXKHbIX WHTEPECOB APYTUX MWL, K
Mo/yYeHNe cornacus cybbekTa NepcoHasIbHbIX AaHHbIX HEBO3MOXKHO;

4) 06paboTKa NepcoHasIbHbIX AaHHbIX OCYLLECTBASETCA B MeAMKO-MPOUIaKTUYECKUX Lensx, B
Lensx YCTaHOB/EHWNA MEAMLMHCKOro AMarHo3a, OKasaHusi MeAUMLMHCKUX UM MeAMKO-COLManbHbIX
yCcnyr npu  YcnoBuum, 4TO 00paboTKa MNepPCOHasIbHbIX [aHHbIX  OCYLLECTBAAETCA  JIMLIOM,
NPOeCCMOHANTbHO 3aHNUMAKOLLMMCS MEAULIMHCKON LeATeNIbHOCTbIO U 06513aHHbLIM B COOTBETCTBUM C
3aKoHofaTeNbCTBOM Poccuiickoin defepaLn COXpaHAaTb BpayuebHyHo TailHy;

5) 06paGoTKa MePCOHaNbHbLIX AaHHbIX U/IEHOB (YYacTHWMKOB) O6LLECTBEHHOrO OGbEAVHEHMUS WN
PENMIMO3HON OpraHM3aLn OCYLLECTB/ISETCS COOTBETCTBYHOLMMM OOLLECTBEHHBIM 06bEANHEHVEM
WA PENNTMO3HONM OpraHu3auyeld, [Ae/CTBYIOLWMMI B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccuiickoid  defepaumn, ANS  JOCTUXKEHMS  3aKOHHbIX  LIENei, MNpeayCMOTPEHHbIX — UX
yupeauTeNbHbIMU  JOKYMEHTaMK, TMpW  YCMOBMM, YTO TEpPCOHaTbHble [AaHHble He OyayT
PacnpOCTPaHATLCA 6e3 CornacKs B NCbMEHHOI (hopMe CyObEKTOB NePCOHATLHbIX AAHHbIX;

6) 06paboTKa NepCoHabHbIX AaHHbIX HEOOXOAMMA B CBA3M C OCYLLECTBNEHUEM NPABOCYANS;

7) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBNSETCA B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickoin deaepaumm o0 6e30MacHOCTH, 06 OnepaTUBHO-PO3bICKHON AEATENbHOCTU, a TakXe B
COOTBETCTBUM C YrOMIOBHO-UCMOMHUTENbHBIM  3aKOHOAATENIbCTBOM  Poccuiickori  ®efepaumm.
PaboTogaTten BnpaBe 06pabaTbiBaTb MepPCOHa/IbHbIE AaHHble PabOTHMKOB TOMBKO C  UX
MMCbMEHHOrO cornacus.

Cornacue paboTHIKA He TPebyeTcs B CeAYHOLLMX ClyyasX:

- 06paboTKa MNepPCOHasbHbIX [aHHbIX OCYLLECTBASETCS HAa OCHOBaHMM (hefiepasibHOro 3aKoHa,
YCTaHAB/IMBAIOLLETO ee LEeNb, YC/0BUA MOMYUYEHUS MEPCOHabHBIX AaHHbIX WU KPYr CYGbEKTOB,

nepcoHasnbHble [aHHble KOTOPbIX MOA/IeXxaT 06paboTKe, a Takke Onpeaenstolero noaHoMounus
paboTogarens;

- 06paboTKa NepCcoHa/IbHbIX AaHHbIX OCYLLECTB/IAETCS B LiENSX UCTONHEHWS TPYA0BOro J0roBopa,
OfHOWA 13 CTOPOH KOTOPOrO SIBMISIETCA CYObEKT NEPCOHA/bHBIX AAHHBIX;

- 06paboTKa NEPCOHAIbHBLIX [jaHHbIX OCYLLECTB/IAETCA AN CTAaTUCTUUECKUX UMW UHBIX HayUHbIX
LIeNIeit MpwW YCoBUK 0653aTENbHOr0 06€3/1MYMBaHNS NEPCOHATbHBIX AAHHBIX;

- 06paboTKa NepcoHa/IbHbIX AaHHbIX HeobXxoaMma AN 3alWTbl XKU3HW, 3[40POBbS WM UHbIX
)KN3HEHHO BaXXHbIX MHTEPECOB PabOTHMKA, C/IN NMOJyYeHNe ero Cornacus HeBO3MOXKHO.

Takum 06pa3oM, B COOTBETCTBUM CO CT. 86, rn. 14 TK P® B uensx obecnevyeHns npas u cBo6of
yesioBeKa M rpaxgaHvHa PaboTtogaTenb WM ero npeactaBuTeNnn npu 06paboTKe MepCoOHasbHbIX
[aHHbIX PaboTHMKa JO/MKHbI COb6Nt0A4aTb CreytoLme obLme TpeboBaHmA:

- 006paboTKa nepcoHa/lbHbIX [aHHbIX MOXET OCYLUECTBMSTLCA WCKIHOUUTENIBHO B LIENSX
obecrieyeHmsi COOMHOAEHUSI 3aKOHOB W MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, COAENCTBUS
paboTHMKaM B TPYAOYCTPOMCTBE, 0OYYEHMU U MPOABMKEHUM MO CNYXOe, 06eCrneyeHns NMYHON



6e30nacHOCTM paboTHMKOB, KOHTPONA KOMMYeCTBa M KayecTBa BbIMOSHAEMOW paboTbl U
obecreyeHns COXPaHHOCTU UMYLLIECTBa;

- Npu  onpesexxeH ob6beMa W cofepXaHus, 0b6pabaTbiBaeMbIX MEPCOHANbHbIX  AaHHbIX
PaboTogatenib [O/MKEH pykoBoacTBoBaTbCA KoHCTUTYyumel Poccuiickon ®egepauunn, TpyLoBbIM
KoZleKcoM Poccuitckoi defiepalu U MHbIMU efepasbHbIMU 3aKOHaMK;

- NPV NPUHATUW PELLIEHUIA, 3aTparvBatoLLIMX VHTEPECkl PaBoTHMKA, Pa6oTogaTtenb He UMeeT npasa
OCHOBBbIBATLCS Ha NEPCOHANbHBIX [JaHHbIX PAaBOTHMKA, MOMYYEHHbIX UCKMOUUTENLHO B Pe3y/bTaTe
VX aBTOMATM3MPOBaHHOI 06PABOTKU U 3NIEKTPOHHOIO MOJyUeHUS;

- 3alnTa NepcoHa/iIbHbIX AaHHbIX pa6OTHI/IKa OT HenpaBoOMeEPHOro UX MNCNoab30BaHUA UNN YTPaTbI

obecneumBaeTcs PabGoTogaTenieM 3a CUET ero CPeAcTB B MOpsiKe, YCTAHOBMEHHOM (heaepasibHbIM
3aKOHOM;

- pabOTHMKN U UX MPEACTaBUTENN AO/MKHbI ObiTb 03HAKOM/EHbI MOJ, PACMUCKY C AOKYMeHTaMu
YupexeHus, ycTaHaB/MBAOLMMK NOPSAOK 00PabOoTKM MepPCOHaNbHbIX AaHHbIX PabOTHMKOB, a
TaKXe 06 UX npaBax 1 06513aHHOCTSAX B 3TON 06M1acTy;

- BO BCeX Cfy4yasax OTKa3 pabOTHMKA OT CBOMX MNpaB Ha COXpPaHeHWEe W 3awuTy TaWiHbl
HefenCTBUTENEH.

4. Mepefada 1 XpaHeHUe NePCOHaNbHbIX JaHHbIX

Mpwn nepegaye NepcoHabHbIX AaHHbIX paboTHMKA PaboTodaTenb AOMKEH CObOAaTL Cneaytouime
TpeboBaHwS:

- He co06LWaTb NepcoHa/IbHbIE AaHHble PaboTHWUKA TPETbEN CTOPOHe 6e3 MUCbMEHHOrO Cornacus
pabOTHMKA, 3a UCKHOYEHNEM CMlyYaeB, KOrAa 3TO HEOOXOAMMO B LeNsX npeaynpeXkaeHns yrposbi
YKM3HW 1 3[0pPOBbIO PabOTHMKA, a TaKXKe B CNyYasix, yCTaHOBMEHHbIX (heaepasibHbIM 3aKOHOM;

- HE COO6LLI|aTb nepcoHa/ibHbIE AaHHbIE pa60THI/IKa B KOMMEPYECKUX LIESIAX 6e3 ero MUCbMEHHOro
cornacus.

- NpeaynpeanTb MWL, MONYYMBLUMX MEPCOHa/IbHbIE AaHHble PaboTHMKA, O TOM, YTO 3TW AaHHble
MOFYT ObITb MCMOMb30BaHbl IULLb B LENSX, AN8 KOTOPbIX OHW COOGLLEHbI, U TPe6OoBaTb OT 3TUX KL
NOATBEPXKAEHNS TOrO, YTO 3TO NpaBWI0 COOGMNKOAEHO. JnLa, MONYyYMBLUME MEPCOHAsbHBIE AaHHbIE
paboTHMKa, 06s3aHbl COGMIOAATL  PEXUM  CEKPETHOCTU  (KOH(MAEHUMaNbHOCTH).  [JaHHOoe
MonoXxeHne He PacnpoOCTPaHsAETCS Ha 0OMEH MepCOHabHLIMK JaHHbIMW PabOTHUKOB B MOPSAKE,
yCTaHOB/IEHHOM (hefiepanbHbIMK 3aKOHaMK;

- OCYLLECTBNATb Mepedadvy MepCoHaNbHbIX fAaHHbIX PabOTHWMKOB B Mpejenax YuUpexaeHus B
COOTBETCTBUM C HACTOALLMM [ONOXKEHWEM;

paspellaTtb  IOCTYN K MNEPCOHaNbHbIM  [aHHbIM  PabOTHUKOB  TONBbKO  CMELMasbHO
YMO/IHOMOYEHHBIM NLAM, MPY 3TOM YKasaHHble LA A0/MKHbI MMETb MPaBO MOyYaTb TONMbKO Te
NepCOHa/bHble [laHHble Pab0THUKA, KOTOPble HEOOXOAWMbI AN BbINOHEHUS KOHKPETHOM
(DyHKLK;

- He 3anpawmBatb WMHMOPMAaLMIO O COCTOSHUWM 3[0POBbA PabOTHMKA, 3a WCK/IOUYEHUEM Tex
CBEJEHMNIA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTWU BbIMO/IHEHWSI PabOTHUKOM TPYAOBOWA
(QYHKUMK;



- nepedaBaTb MEPCOHa/bHble [aHHble PabOTHMKA NpPeACTaBUTENsM PabOTHUMKOB B MOPSAKE,
yCTaHOBNeHHOM Tpy/0BbIM KofiekcoM Poccuiickoin ®efepauum, U orpaHUunBaTh 3Ty MHOPMaLUMIO
TOMbKO TEMMW MEePCOHa/IbHbIMU AaHHbIMK PabOTHWMKA, KOTOpPble HEO6XOAWMbI [/ BbIMOMHEHMS
yKasaHHbIMW MpeACTaBUTENAMU UX YHKLWN.

XpaHeHne 1 UCNosib30BaHNe NepCcoHa/IbHbIX AaHHbIX:

8 T[lepcoHa/ibHble [aHHble pPabOTHMKOB 00pabaTbiBalOTCA W XPaHATCA B OTAeNle  Kaapos,
MepCoHa/IbHbIE  [aHHble ydyalumMxcsi 06pabaTblBalOTCA W XPaHATCA B KaHUenspum wn B
npegHa3HauYeHHbIX 15 3TOr0 3/leMeHTax MHPOPMALMOHHBIX CUCTEM.

8 T[lepcoHanbHble [AaHHble PabOTHMKOB W y4yawmxca MOryT ObiTb MOMYYeHbl, MPOXOAUTb
JanbHeliwyo 06paboTKy M nepefaBaTbCs Ha XpaHeHWe Kak Ha OYyMaXHbIX HOCUTeNsx, Tak U B
3NIeKTPOHHOM BMWZE - B JIOK&/IbHOW KOMMbIOTEPHOW CETU W B CreumasibHbIX KOMMbHOTEPHbIX
nporpammax: «1C: 3apnnata u Kagpbi», «LLIKONbHbLIN ouc» 1 T.4,,

Mpy NoNMyYeHUN MNepPCOHaIbHbIX [aHHbIX He OT paboTHMKA (3a WCK/IKOYEHUEM Clly4aeB, ec/u
NepcoHa/IbHbIE AaHHbIe Oblnn NpefocTaBeHbl paboToAaTeNto Ha OCHOBaHUM (efepasibHOro 3aKoHa
WA ecn  MepcoHaslbHble [aHHble ABNAKOTCA 00LeAOCTYNHbIMK) paboTodaTens [0 Hadvana
06paboTKM TakUX MepCoOHa/IbHbIX [aHHbIX 06s3aH NpefoCTaBUTb PabOTHUKY CNeayHoLLyHo
NH(opMaLmto;

- HaMMeHoBaHwWe (haMunns, UM, 0TYeCTBO) M aApec oneparopa Uan ero NpeacTaBUTeNs;

- uenb 06paboTKM NEPCOHasbHbIX AaHHbIX U €€ NPaBOBOE OCHOBAHNE,;

- peanosiaraemble Nonb30BaTe/IN NepCoOHa/IbHbIX AaHHbIX;

- YCTaHOB/EHHbIe HacTosLLmMM PeaepanbHbIM 3aKOHOM MpaBa Cy6beKTa MePCOHaNbHbIX JaHHbIX.
5. [ocTyn K NepcoHasIbHbIM AaHHbIM Pab0THUKOB

MpaBo AocTyna K NepCcoHasIbHbIM AaHHbIM PAO0THUKOB MMEKOT:

- AMPEKTOP YupexaeHus;

- COTPYAHWKM OTAena Kafpos;

- COTPYAHVKK ByXranTtepuu.

PabOTHMK YupexaeHns MMeeT npaso:

- nony4yarb AoCTyn K CBOMM MePCOHa/IbHbIM AaHHbIM U O3HAKOM/1IEHME C HUMW, BK/1KOYas MpPaBO Ha

6e3B03Me3[HOe MOJlyYeHVe KOMWA NIHOOOM  3anucy, COfepXKalleil MnepcoHa/IbHble  AaHHble
PaboTHWKa;

- Tpe6OBaTb oT Pa60TO,ﬂ,aTeflﬂ YTOYHEHUA, UCKNKOYEHNA UNN UCNPaBAEHNA HEMO/HbIX, HEBEPHbIX,

YCTapeBLLUNX, HEJOCTOBEPHbIX, HE3aKOHHO MOJYUYEHHbIX WU HE SBASIOLUX HEOOXOAUMbIMK ANs
Pa6oTogaTens nepcoHabHbIX AaHHbIX;

- nonyyatb oT PaboToaaTens:

- CBE/IEHVS O NLLAX, KOTOPble MMEIOT JOCTYN K NEPCOHa/IbHLIM JaHHLIM WM KOTOPbIM MOXET BbITh
npeaocTaB/eH Tako AOCTYN;



- NepeyeHb 06pabaTbiBaEMbIX NEPCOHANbHBIX AaHHBLIX N UCTOUHMK UX MONYUYEHNS;
- CPOKM 06pabOoTKM NEPCOHA/IbHBIX AaHHbIX, B TOM YMC/E CPOKM UX XPaHEHMS;

- CBEAEHUNS O TOM, KaKue topuamnyeckmne nocneacTansa ans cyobekTa nepcoHabHbIX AaHHbIX MOXET
noB/ieYb 3a 0601 06paboTKa ero NepcoHasbHbIX JaHHbIX.

- Tpe6oBaTb M3BeLLEHUs PaboTogaTeniem BCEX /WL, KOTOPbIM paHee GblMii COOBLLEHbI HEBEPHbIE
WU HEMoONHble MEepPCOHa/IbHble [aHHble, 060 BCEX MPOM3BEAEHHbIX B HUX WUCK/IHOUYEHUSIX,
MCMPABNEHUAX UMM [OTONHEHUSIX;

- 06XanoBaTb B yI'IOfIHOMOLIeHHbII7I opraH no 3awjunTe rnpas Cy6'beKTOB NepCcoHa/IbHbIX AaHHbLIX UMK

B CyAe6HOM NOpsAKe HeNpaBOMEpPHbIE AeNCTBUSA Unn 6e3aencTeus PaboTodaTens npyu o6paboTke 1
3almMTe ero NepcoHabHbIX JaHHbIX;

- KOnupoeaTtb U AenaTtb BbIMACKN NEPCOHa/IbHBLIX AaHHbIX paGOTHI/IKa paspelaeTca MCKNKYUTENBHO
B CJ'Iy)Ke6HbIX Lenax ¢ NMCbMeHHOr o paspeweHna HavdasibHUKa OoTAeNa Kagpos,

- nepejaya WHQoOpMaUMM TPETbeN CTOPOHE BO3MOXKHA TOMbKO MpW MUCbMEHHOM COriacum
pabOTHMKOB.

6. OTBETCTBEHHOCTb 3a HapyLLUEHWe HOPM, PErynnpyolmx 06paboTKy 1 3allUTy NepCOHaNbHbIX
[aHHbIX

PabOTHUKN YUpexaeHWsi, BUHOBHbIE B HAPYLLEHWM KOPM, PETYNNPYIOLMX MOMyYeHne, 06paboTKy
M 3aLIMTY MEPCOHaNbHbLIX [aHHbIX PaBGOTHWKA, HECYT AUCLUMNAMHAPHYHO aAMUHUCTPATUBHY!HO,
rPaXJaHCKO-NPABOBYIO WM YrOMOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C (heaepasibHbIMY
3aKOHamu.



